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LEHIGH UNIVERSITY
Bethlehem, Pennsylvania 18015 Transcript Request

Please print or type

TO THE APPLICANT

Applicants must submit official transcripts from all undergraduate and graduate institutions. Transcripts must be submitted to
Lehigh University in a sealed envelope. Send the completed request form to the Registrar at the appropriate institution. (If you
have attended more than one college or university, undergraduate or graduate, you may photocopy this form.) To avoid delays,
check the institution’s policy regarding official transcripts.

Identification No./SSN____________________                        Date of Birth___________________

Name          Last (family) First Middle

Address

Name of Institution

Dates of Enrollment From To

Degree Conferred (if applicable)

I here by authorize the release of my transcript(s) to the College of Business and Economics, Graduate Programs Office at
Lehigh University.

__________________________________________ ________________________________________
Signature Date

TO THE REGISTRAR
The above person requests that a transcript of his or her academic record be released to the College of Business and
Economics, Graduate Programs Office at Lehigh University. 
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EDUCATIONAL BACKGROUND

List in reverse chronological order all universities attended. (Must be completed)

Name and Location of Institutions Date of Attendance Degree Awarded Expected Date of Degree Transcripts sent to Lehigh 
From           To Month/Year (Place √ mark)

Name that will appear on transcripts (if different than name on application). ___________________________________________________

TEST DATA (Please list the date test was taken or is scheduled to be taken)

GMAT ________________________ GRE __________________________

TOEFL ________________________ Other _________________________

If you have not done so already, please have an official copy of your test scores sent to Lehigh University. See page 2 for program codes.

RECOMMENDATIONS

List the names of two people who have been asked to provide letters of recommendation:

________________________________________________________________ _______________________________________________________________________
Name and Position Name and Position

________________________________________________________________ _______________________________________________________________________
Address Address

________________________________________________________________ _______________________________________________________________________
E-mail address E-mail address

________________________________________________________________ _______________________________________________________________________
Relationship to Applicant Relationship to Applicant

WORK EXPERIENCE

Please list in reverse chronological order employment (including summer work or military service) since secondary school:
This section must be completed.

Employer Position, Grade Dates

ESSAY
On a separate sheet, provide a summary of your career objectives and relevant work experiences with reference to the chosen field of
graduate study, and the leadership experiences and skills you will bring to your peer group.

SOURCE OF INFORMATION 
How did you learn about graduate studies at Lehigh University? _____________________________________________________________

I certify that the above information is correct to the best of my knowledge. Falsification of information or credentials is cause for 
dismissal from Lehigh University.

_________________________________________________________________________________ _______________________________________________________
Signature Date
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